
         Application Form 
Please keep in mind the following before submitting your application: 
 
- Ensure that your application is complete and that any supporting documents are attached. 
- Incomplete applications will not be processed. 
- Both organizations and individuals are invited to submit grant applications, but they can only do so once    
each calendar year. 
- All applications and supporting documents must be sent by mail or courier to the Fund’s address and an 
electronic copy must also be included on a CD, DVD or USB memory stick in the mailed package. Faxes 
or applications sent via e-mail will not be accepted. 

- Grant application annual deadline date is April 1st.  It may take up to six 

months for a decision to be made on a given application. 
 
Section 1: Contact Information 
Name: 
__________________________________________Organization:__________________________ 
[Applicant/Contact Person] [If Applicable] 
 
Mailing Address: 
______________________________________________________________________________ 
[Civic Number, Street Address, Apt. no., City, Province, Postal Code] 
 
Telephone: [     ] ______________________________E-mail: _____________________________ 
 
Section 2: Project 
 
1. Project category (check one): 

 
Art exhibit or other artwork [   ] 
Book [   ] 
Commemorative event [   ] 
Film [   ] 
Historical exhibit [   ] 
Theatre/Live Arts [   ] 
Scholarly research for thesis, dissertation, conference, or peer-reviewed publication [   ] 
Other: ____________________________ [   ] 
 

2. In 1,000 words or less, describe your project’s goals and feasibility. Provide information on any 
preliminary work or research already completed and offer a timeline for your project, explaining how and 
when it will be completed. Please type in the space below. 
 
3. In 500 words of less, explain how your project will contribute to a better understanding of Canada’s 
first national internment operations of 1914-1920. Be sure to include information on research or projects 
already completed in your field and show how your contribution would be different. (For example, if you 
are producing a film, check for movies or television productions that have already been created on related 
topics.) 



4. Provide a proposed budget, indicating any contributions that you have received (or expect to receive) 
from other sources. Your proposed budget should include information on anticipated costs, as well as 
estimated revenue. 
 
5. Provide contact information for two professional references familiar with your work and your ability to 
take on projects. You may choose to send reference letters, if you have these available in printed format. 
 
Reference 1: 
Name: ________________________________ Tel.: [   ] _________________________________ 
 
E-mail: ________________________________ 
 
Reference 2: 
Name: ________________________________ Tel.: [   ] _________________________________ 
E-mail: ________________________________ 
 
 
Section 3: Checklist of supporting documents 
 
Please be certain that you have attached all necessary supporting documents. Incomplete applications will 
be rejected. 
 
Project leader’s curriculum vitae [    ] 
 
Project leader’s list of publications, films, artwork, etc [   ] 
 
Information on applicant organization [   ] 
 
A CD/DVD or a USB memory stick containing an electronic copy 
of your application and all supporting documents [   ] 
 
 
Please send your completed application to the following address: 
 
Canadian First World War Internment Recognition Fund 
202-952 Main Street, 
Winnipeg, 
Manitoba, R2W 3P4 
More Information: 
Toll Free: 1-866-288-7931 
www.internmentcanada.ca 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

        Demandes de subvention 
Une seule demande par année financière par demandeur. 
 
- Toute demande incomplète sera rejetée. 
- Toutes les demandes et pièces justificatives doivent être envoyées par la poste ou par messager à l’adresse du Fonds 
et comprendre une version informatique sur DC, DVD ou clé USB. 
- Les demandes envoyées par télécopieur seront rejetées. 

- La date limite pour les demandes de subvention est le 1er avril. On peut compter jusqu’à six 
mois avant qu’une décision soit prise. 
 
1. Nom et adresse du demandeur 
 
Nom prénom: 
_____________________________________________________________________________ 
 
Adresse: (n0)_______(rue)_________________________________________________________ 
 
Municipalité______________________________Province ___________(Code postal) __________ 
 
Tél.: [     ] _________________________ Adresse Courriel: _______________________________ 
 
 
2. Renseignement sur le project 
 
1. Catégorie de projet (cocher une case) 
 

OEuvres d’art ou expositions d’oeuvres d’art [   ] 
Livre [   ] 
Commémoration [   ] 
Film [   ] 
Exposition [   ] 
Recherche de thèse, dissertation, conférence ou publication [   ] 
Théâtre [   ] 
Autre: _____________________________ [   ] 

 
2. En 1 000 mots ou moins, décrivez les objectifs et la faisabilité du projet, les travaux préliminaires ou avancés de 
recherche, la nature du travail et l’échéancier du projet. 
 
3. En 500 mots ou moins, décrivez comment votre projet contribuera à une meilleure compréhension de 
l’internement durant la Première Guerre mondiale. Veillez à inclure des détails sur la recherche et les projets déjà 
réalisés dans le domaine et à montrer comment votre contribution diffèrera des travaux existants (par exemple, si 
vous réalisez un film, vérifiez s’il existe déjà des films ou des émissions de télévision sur des sujets semblables). 
 
4. Dressez un budget qui comprend les contributions déjà reçues ou à venir et les recettes prévues 
 
 
 
 
 
 



5. Donnez nous les coordonnées de deux connaissances professionnelles qui connaissent votre travail et votre 
habileté à réaliser des projets. Si vous préférez, vous pouvez nous envoyer des lettres de recommandation en format 
imprimé. 
 
 
1ère référence 
 
Nom: _________________________________________ Tél.: [   ] _______________________________ 
 
Adresse Courriel: ________________________________ 
 
 
2e référence 
 
Nom: _________________________________________ Tél.: [ ] _______________________________ 
 
Adresse Courriel: ________________________________ 
 
 
3. Liste de contrôle des pièces justificatives 
 

Assurez-vous d’annexer toutes les pièces justificatives requises ; les demandes incomplètes seront rejetées. 
 

Cv du chef de projet [ ] 
 

Liste des publications [ ] 
 

Données sur l’organisme candidat [ ] 
 

DC / DVD ou clé USB renfermant une copie informatique de votre demande 
et de toute pièce justificative requise [ ] 

 
 
 
 
 
Faites parvenir votre demande dûment remplie à l’adresse suivante : 
 
Fonds canadien de reconnaissance de l’internement durant la Première Guerre mondiale 
202-952, rue Main, 
Winnipeg, 
Manitoba, R2W 3P4 
 
 
Pour de plus amples renseignements : 
Sans frais: 1-866-288-7931 
www.internmentcanada.ca 
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Canadian First World War Internment Recognition Fund 

GRANT GUIDELINES 

Objectives of the Canadian First World War Internment Recognition Fund 

The Canadian First World War Internment Recognition Fund was established to support projects that 

commemorate and recognize the experiences of all of the ethno-cultural communities affected by Canada’s 

First National Internment Operations 1914-1920. 

 

The Canadian First World War Internment Recognition Fund (CFWWIRF) held its first Symposium in 

Kingston, Ontario from 17-20, June 2010. Lord Cultural Resources facilitated the first Symposium The 

Symposium, organized by the CFWWIRF Endowment Council, brought together artists, community 

stakeholders, descendants, and cultural professionals to devise initiatives that will commemorate the victims 

of Canada’s first national internment operations, and to educate the public about the internment and its 

importance to our national narrative as Canadians. This Symposium was facilitated by the Gail Lord of Lord 

Cultural Resources which has produced a report of the outcomes of the Symposium. The Endowment 

Council has approved Education as their priority as a result of the Lord summary report. The Endowment 

Council recommends all grant applicants to review the Lord summary report prior to applying for funding to 

the Fund. The summary report is available to view or download from the CFWWIRF website, 

www.internmentcanada.ca. 

To be eligible for support, applicants must:  

• Meet the objectives of the Canadian First World War Internment Recognition Fund (otherwise 

known as CFWWIRF) and qualify within the following areas of funding: 

o Education 

Student Support, Program Development, Development of Educational Materials.  

o The Arts 

Theatre, Music, Dance, Fine Arts, Applied Arts, Films.  

o Literature 

Literary Publications, Documentary Publications, Research Results. 

Community Development, Program Development, Leadership Training, Communications  

Eligible applicants may be any one of the following; 

• Canadian citizens or permanent residents 

• Corporations 

• Sole Proprietorships 

• Partnerships, trusts 

• Joint ventures 

• Educational institutions 

• Unincorporated associations established in Canada or owned and controlled by Canadians and 

carrying out their activities in Canada. 
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General Criteria, Requirements and Restrictions  

 

1. Eligible project activities shall include, without being limited to, the following activities 

provided that they related to the First World War Internment in Canada: 

 

a) educational material, seminars, websites and publications; 

b) commemorative events and activities; 

c) plaques, historical markers and monuments; 

d) research and its dissemination; 

e) university chairs; 

f) acquisition, restoration and preservation of sites of historical significance, such as internee 

cemeteries; 

g) development of museum exhibits, including the acquisition of relevant artefacts and the 

fitting out of physical space for the exhibits; and 

h) other relevant cultural and community development projects. 

• Please note that applications which are not complete will not be considered.  

2. The expenses related to the following activities shall be considered ineligible for funding for 

the purpose of the Fund:  

a) financial compensation, reparation or restitution to individuals or organizations for losses, 

injury or damages suffered in relation to a specific historical event or experience; 

b) promotion of any political view or position 

c) promotion of any religion; 

d) activities that relate to a court action or any legal proceedings; 

e) activities that have already taken place or that duplicate an existing program, service or 

initiative; 

f) activities that take place outside Canada, including travel outside Canada, except travel 

related to research essential to activities taking place in Canada; and 

g) activities requiring third party approval or consent and where this third party approval or 

consent has not been obtained in writing.  

The Canadian First World War Internment Recognition Fund Endowment Council 

encourages applicants to seek other sources of funding and provide evidence of same.  

 

Project assessment criteria 

3. To what extent will the project commemorate Canada’s first national internment operations of 1914-

1920 and educate or inform Canadians about what happened? 

To what extent does the individual, organization or group receive support from any of the affected 

communities or from descendants of internees? 
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To what degree will the project present what happened in a novel or unique manner or make use of 

a medium that will help to promote awareness about Canada’s first national internment operations? 

To what extent will the project reflect the affected ethno-cultural communities’ nature of the 

internment camps and what happened to those Canadians representing several different European 

communities in Canada just before, during and after the First World War? 

Grant Categories and Criteria 

    Publications  

• Manuscript must be submitted with application  

• When applying to cover printing costs, an estimate from at least two printers must be submitted  

• If funded, two copies of the publication must be submitted upon the completion of the project  

• Academic projects must seek funding from academic sources first and provide evidence of same  

• Reviews of manuscripts and two letters of recommendation from qualified experts must be provided  

    Newspapers/Periodicals/Websites  

• Funding may be provided in the form of advertisement with the maximum of $1000.00 for 

periodicals per year a $2,500 for newspapers per year.  

• If funded, complimentary subscriptions of publication for the funding year must be provided  

• No funding will be provided for internal organizational newsletters  

• Funding for web sites will be limited to a one-time maximum of $2,000.00  

    Films /Videos/ Multimedia  

• The following must be submitted with the application: a copy of the working manuscript, video, or 

CD-rom, complete with details of development costs.  

• If funded, two copies of the final product must be submitted upon completion of the project  

    Research  

• CFWWIRF encourages academic projects to seek funding from academic sources first. Evidence 

of such attempts must accompany the application.  

• An outline of the research paper including a comprehensive statement of methodology and 

resources first must be submitted with the application.  

    Recordings  

• The following must be provided with the application: a cost estimate from the producer and a 

demonstration tape or CD of the recording.  

• If funded, two copies of the final recording product must be provided to the CRWWIRF upon 

completion of the project.  
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   Workshops/Seminars/Conferences  

• Detailed program background on the event must be submitted with the application.  

    Concerts/Tours  

• Detailed program background on the event must be submitted with the application.  

• Funding is normally provided in the form of a sponsorship or advertisement in the project 

promotional information and program.  

    Commemorative Events/Plaques/Historical Markers/Monuments 

• Detailed program background on the event must be submitted with the application.  

    Dramas/Musicals  

• A copy of the working manuscript must be submitted.  

    Institutions/Museums/Cultural Centers/Exhibits  

• Detailed project or program outline and background information must be submitted with the 

application.  

    Education/Educational Resources  

• Applications must be accompanied with a clear precise outline of the work plan and methodology.  

• Applicant must demonstrate the need of educational resources based on the material already 

available.  

    Miscellaneous  

• Type of project  _____________________________________________________________ 

 

    Conditions of Assistance  

• After ascertaining that the request meets the above criteria, support for approved projects may be 

provided from the funds available. The amount of support will be based on the availability of funds 

and the merits of the project.  

• The Canadian First World War Internment Recognition Endowment Council may seek an external 

evaluation of an application. The source of any advice given to the CFWWIRF will be kept 

confidential.  

• All projects must begin within one year of application deadline.  

• Since most projects cannot be fully funded, applications may be awarded only partial funds if any at 

all.  
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• Detailed budget information must be included with the application.  

• Upon completion of the project, a final written and financial report must be filed with the CFWWIRF. 

Failure to do so will result in no further funding from the CFWWIRF.  

• The decision of the Endowment Council for the CFWWIRF is final.  

 

 

    Application Procedure  

• Applications for financial support must be made on the application form of the CFWWIRF. Provide 

as much information as possible on the application form itself and add pages as necessary. The 

CFWWIRF reserves the right to request further documentation. 

• Applicants who have previously received funding from the Endowment and whose projects are 

unfinished at the time of the new application must report on the status of the project in question.  

• Any application which is not complete will not be considered. 

      

Application Deadlines  

• There is only one allocation of funds per year. Applications must be in the office of the CFWWIRF 

by the deadline of April 1.  

• The Program Manager of the CFWWIRF will acknowledge receipt of each grant application.  

• Once a decision on the application has been made by Endowment Council of the CFWWIRF, 

applicants will be notified in writing within 6 months.  

    Report Requirements  

• Recipients must file a financial statement and a final report upon completion of the project. Failure 

to do so will disqualify the applicant from any further funding from the CFWWIRF.  

    

    Acknowledgment 

The recipient will acknowledge the grant receive from CFWWIRF with the following inscription:  

 

“This project has been made possible by a grant from the Endowment Council of 

The Canadian First World War Internment Recognition Fund.” 

 

• The support of the CRWWIRF must be acknowledged in all publicity related to the project.  

• The CFWWIRF reserves the right to publicized all projects and recipients.  

Date approved: November 2010 
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